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Intent

At Hadleigh Junior School we believe it is important to instil a sense of pride in the children, which
in turn should be reflected in the presentation of their work. We believe that by setting the children
high expectations it will encourage them to work towards self-improvement and reach their
potential in standards of achievement.

We aim to:

Set high standards of expectation from the children in the presentation of their work.

Instil in the children a sense of pride in their work by making explicit, acceptable standards
of presentation in their work.

Help children to realise that presentation is not more important than the content of their
work, but that it is an important aspect of their work.

Offer the children through both oral and written feedback, a caring, supportive atmosphere
within which they can be guided to improving their presentation.

To raise standards in writing across the school.

To have a consistent approach when teaching handwriting throughout the school.

To adopt a common approach towards handwriting by all adults when writing in children’s
books, on the whiteboard or on displays / resources.

Implementation

Presentation general expectations

All work in books is to be dated and have a title which is recorded on the left hand side,
next to the margin, the date first and the title on the next line.

Date and title are underlined with a straight line using a ruler.

Photocopied sheets are trimmed by the teacher before being stuck neatly into books.

In all books, children are to follow ‘write a line miss a line’. A possible exception is the Red
Hot book where appropriate, e.g. Year 6.

Miss two lines before a new paragraph.

Children should begin writing in pen as soon as they have developed a neat, joined style of
handwriting, ideally by the end of Year 3.

In Years 4, 5 and 6, children using a pen in previous years can continue to do so from
September. Children, whose presentation dips below the expected standard, may be asked
to return to using a pencil, if they do not respond to improvement feedback.

An incorrect word is crossed through with a single line.

Use a line to identify an ambitious word which may be incorrectly spelt.

Children should not doodle on their book covers.

Books to be labelled with a sticker showing name, subject, class and year group using the
school format.

Poorly presented work is to be done again at an appropriate time.

Use appropriate code for self or peer assessment.

Responses to feedback should be completed in a blue pen.



Maths

e The date should be written in the short form.

e All work in books is to be dated and have a title (see above).
e Use one numeral in each square.

e Leave one row of squares between answers.

e All work should be completed in pencil.

e Responses should be completed in a blue pen.

e Children should ensure sensible use of the page.

Handwriting

Handwriting is taught regularly through short, focused sessions and may be linked with spelling,
grammar or phonics objectives. A mixture of whole class, small group, individual or intervention
teaching is to be planned. Teaching of handwriting could occur within shared and guided writing or
as part of English basic skills sessions, providing additional opportunities for the modelling and
monitoring of handwriting.

Handwriting is a skill which needs to be taught explicitly. Since handwriting is essentially a
movement skill, correct modelling of the agreed style by the teacher is very important.

The role of the teacher:

To follow the school policy to help each child develop legible and fluent handwriting.
To provide direct teaching and accurate modelling.

To provide resources and an environment which promotes good handwriting.

To observe pupils, monitor progress and determine targets for development.

Progression of Skills
Stage 1

The emphasis at this stage is with movement rather than neatness. Letter formation (starting at
the correct entry point and then moving in the right direction) learned at this early stage becomes
automatic and has a profound influence on later fluency and legibility. Pupils are to be taught basic
letter formation, following agreed policy as shown in appendix 1, as soon as they are ready for
letter formation.

To aid movement, close attention is given to pencil grip, correct posture, the positioning of the
paper and the organisation of the writing space. Teachers are vigilant to ensure that bad habits do
not become ingrained and that the specific needs of left-handed pupils (for example, additional
tracking and tracing of letters at the pre-writing stage) and those with special educational needs
are met.

Stage 2

Building on Stage 1, children develop a legible style and begin to use joined handwriting by
starting to join their letters. This is dependent on ability not age or year of child.

This is achieved by developing a comfortable and efficient pencil grip and by practising
handwriting in conjunction with spelling and independent writing.



Correct letter orientation, formation, proportion and joins are taught as shown in the guidance
materials in appendix 1.

Stage 3

Children display is a fluent, consistently formed style of fully joined, legible handwriting with equal
spacing between the letters and words.

Impact

All children at Hadleigh Junior School will have a sense of pride in their work, which in turn will be
reflected in their presentation. High expectations of presentation across all classes will ensure
consistency across subjects and year groups.

All children will be able to produce a neat, joined, legible style with correctly formed letters and
choose whether to join their writing or not in order to achieve a desired impact.

Teachers will understand the progression of developmental skills in order to achieve correctly
joined, legible handwriting and provide appropriate support and guidance to children.

Written by: Jon Brierley, English Leader
Date: March 2024
Review Date: June 2027



Appendix 1: Handwriting guidance, to be displayed in all clas and learning areas.
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